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This collection is open for research use, on deposit at the Historical Society of Pennsylvania, 1300 Locust
Street, Philadelphia, PA 19107. For access, please contact the Historical Society at 215-732-6200 or visit
http://mwww.hsp.org.

Conditions Governing Use note

Copyright restrictions may apply. Please contact the Library Company of Philadelphia with requests for
copying and for authorization to publish, quote or reproduce the material.

Immediate Sour ce of Acquisition note

On deposit from the Friends of the Thomas Leiper House.

Processing I nfor mation note

The processing of this collection was made possible through generous funding from The Andrew
W. Mellon Foundation, administered through the Council on Library and Information Resources’
“Cataloging Hidden Special Collections and Archives” Project.

This collection wasninimally processed in 2009-2011, as part of an experimental project conducted

under the auspices of the Philadelphia Area Consortium of Special Collections Libraries to help eliminate
processing backlog in Philadelphia repositories. A minimally processed collection is one processed at a
less intensive rate than traditionally thought necessary to make a collection ready for use by researchers.
When citing sources from this collection, researchers are advised to defer to folder titles provided in the
finding aid rather than those provided on the physical folder.

Employing processing strategies outlined in Mark Greene's and Dennis Meissner's 2008artcle,
Product, Less Process. Revamping Traditional Processing Approaches to Deal With Late 20th-Century
Collections, the project team tested the limits of minimal processing on collections of all types and ages,
in 23 Philadelphia area repositories. A primary goal of the project, the team processed at an average
rate of 2-3 hours per linear foot of records, a fraction of the time ordinarily reserved for the arrangement
and description of collections. Among other time saving strategies, the project team did not extensively
review the content of the collections, replace acidic folders or complete any preservation work.

Related M aterials

Related Archival Materials note

Friends of the Thomas Leiper House.
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